System Admin
Additional Settings

Here below, you have examples of additional settings that can be used to configure
more advanced settings for your journal. Different settings will be explained in the
following.

Manuscript List:

In this section, you can configure settings related to displaying the list of
manuscripts submitted to the journal and some other settings.

Journal Settings Manuscript List Show Setting

Basic Sethngs Sort Manuscripts List By Hd Manusonots First £

Addtcnal Setbngs (o) After making decision on a manuscript, browser stay in current actibon.

{3 After making decision on & manusoript, browser return to main list.

Tl and Dasscriphicins

Evaluabon Form

Editor Settings:

In this section you can configure settings for the editor role in the system. Among
other settings, you can:

e Set the amount of days needed for making the final decision on a
manuscript and send it back to the Editor-in-chief with his/fher comments
¢ Deciding whether to send the letter of completion after how many reviewers
have done their job
e Configuring the editor’s role in suggesting reviewers:
- Editor only can send some suggestion to the Editor-in-chief and can not
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make any decision themselves.
- In the second option, Editor-in-chief can give some more permission to the
editor in order to send manuscripts to reviewers and finalize the review

process.

Journal Settings Setting for Editor

Set Target for Final Decision

Cend manusorpt review complete letter to Editor-in-Chiel | Editor altter

review by
® Editer only send suggestions to Editor-in-Chief
(w) or anly send suggestions to "

[} Editer can select Reviewers and send reviewers recommendation to Editor-in-Chiel

Reviewer Settings:

In this section you can configure settings related to the reviewer role in the system.
Among other features you can select the review process between the main two
options below:

Single Blind: only author’s information is accessible for reviewers and in any case
reviewer’s information remains anonymous.

Double Blind: both reviewer and author’s information remain anonymous and
nobody knows who is the author and whos is the reviewer)

The system admin can further set the review due date in such a way that when a
reviewer accepts to review the manuscript, the due date will be extended. Moreover
the default review due date can be assigned according to the type of revision (i.e.
New Manuscript, Major Revision, Minor Revision).
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Joumal Settings

Reviewer Setting

Review Strategy Digubde Bhind (Revewens can nol see the suthors safarm sban u

Available tithe search engine

Review Due Date w

s L
Show manusoript main file for reviewers without needing to send by Editor [/ e
Editor-in-Chiel
Reviewers should submit bank sccount information Ho -
Joumal Latters Un-asskgn reviewer when not agreed fdeclined after automatic follow up -
carmal SR Biersc g "
Joumal SMS Messag W Review Due Date
Subjrcts
New Manuscripls HMajor Revision Minor Revision
Couniries
1S Days - 15 Day's "" 15 Days b

Joumial Sechions

Manage Users :
- Cance|

Author Settings:

In this section you can configure settings related to the author role in the system.
Among other features:

You can select the amount of suggested reviewers the author should
introduce to submit the manuscript

The amount of days for which the author should revise their manuscrip
Whether they have permission to change the co-authors on the revision step
Enabling them to choose the suggested subject related to their manuscript
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Author Setting

Minimum count of Suggested Reviewers that author should introduce to submit manuscript:

Default value lor aulhors (o revise manuscripl: 18 Prawe
Allow changing co-authors on revision step b
Enable Suggested Subject for Authors Vos -

File Upload Settings (for Authors):

Here you can configure settings related to the submission of the manuscript file and
other supplementary files. You can choose what file types are acceptable for the
manuscript main file, and also configure the upload status (i.e. optional, mandatory
or disabled) of different files.

@ Dashboard Settings for upload files by authors
Allowed file types for Manusript Main File
DO DO l

@ dams journal

File Typs Dptional Msned story Dhesblad

Manage Users

Announcement

Financial Feport

E3ES
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Automatic Follow-up for Editors and Reviewers:

Here you can customize how editors and reviewers receive their follow up letters as
well as the amount of days that are due.

0 Automatic follow up for editors and reviewers

Heviewers (Nefore Agree) Manuscript to
Kow

Days After Assigning To Days After Axpig a2 Ewery 3

- T - Every -
w g To iy E W .
- T " Every
R Duwe Dt
e m

Display Settings:

In this section the display settings related to the user interface could be modified.

Display Setting

Emable Graphical Abstract K -
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Payment Settings:

In this section you can change the amount of fee to receive for the review and
acceptance fee.

Joumal Settings - Payment Setting

E3E3

Plagiarism:

In this section you can decide when to check for plagiarism (i.e. Upon submission by
author, Upon sending manuscript to reviewer(s) or manually by editor ).
Furthermore, you can determine whom should pay the fee and also what plagiarism
system should be used.

Plagiarism

JoiEmal Sattings

giarism Check on

(e Lo

Manuscript Evaluation Form

Email Settings:

In this section you can change and customize the email configuration setting.
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Email Setting

Jousmal Setngs

© System Email Setting

Email Config Cwfmult

) Mass Email Setting

Email Config Cafault

curnal Letiers
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